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Estate Inventory Worksheet

The Estate Inventory Form is a complementary tool to guide estate 
planning. Enter basic information on this form and provide it to your 
attorney to help begin the preparation of your Estate Plan. For non-
legal advice, such as including Concord University in a specific bequest 
of your estate, contact Concord’s Advancement Office at 304-384-6311 
or visit concord.edu/plannedgiving.

I. FAMILY STATUS

1.

My full legal name is:  

I have also been known as:  

My Social Security Number is:  

My date of birth is:  

2.

I am a citizen of:  

My legal residence is:  
include name of county  

Other residences:  

3.
My occupation is:  

My employer is:  

https://concord.edu/plannedgiving/
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4.

My spouse’s name is:  

My spouse’s Social 
Security Number is:  

My spouse’s date of birth is:  

My spouse is a citizen of:  

My spouse’s occupation is:  

My spouse’s employer is:  

5.

I was formerly married: Yes No

I have children from a 
current marriage:

Yes No

I have children from a 
former marriage:

Yes No

I have legal obligations 
from a former marriage:

Yes No

6. My nearest relatives:
Using the table below, list your relatives, starting with (1) children, 
(2) grandchildren, (3) siblings, (4) parents, (5) All other relatives

Relative Name Relationship Date of Birth Address

Child Grandchild

Sibling Parent Other

Child Grandchild

Sibling Parent Other

Child Grandchild

Sibling Parent Other

Child Grandchild

Sibling Parent Other

Child Grandchild

Sibling Parent Other

Child Grandchild

Sibling Parent Other
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II. ASSETS

7. Personal Valuables
Enter Household furnishings, jewelry, furs, books, art objects, 
automobiles, boats, etc.  List separately any special items to be 
included, otherwise group them. Use a separate sheet, as required.

Item Location Est. Value

$ 

$ 

$ 

$ 

$ 

$ 

Personal Valuables Total $ 

8. Cash
Enter all of your Checking accounts and savings 
accounts. Use a separate sheet, as required.

Name of Bank Address Account # Owner/Joint Owners Amount

$ 

$ 

$ 

$ 

$ 

Cash Total $ 
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9. Other Cash
Enter money market funds, certificates of deposit. 
Use a separate sheet, as required.

Name of Bank Address Account # Owner/Joint Owners Amount

$ 

$ 

$ 

Other Cash Total $ 

10. Investments
Enter Stocks, Mutual Funds, Bonds, Partnerships, and Business Interests. 
Use a separate sheet, as required.

Name of Bank Address Account # Owner/Joint Owners Amount

$ 

$ 

$ 

Investments Total $ 

11. Money Owed to Me
Enter any money that is owed to you, such as personal Loans 
and Mortgages. Use a separate sheet, as required.

Item Address Receivable From Amount

$ 

$ 

$ 

$ 

Money Owed to Me Total $ 
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12. Life Insurance
Enter all of your life Insurance policies. Use 
a separate sheet, as required.

Name of Insured Company Name 
& Policy #

Type of Policy Owner Beneficiary Cash Value Face Amount

$ $ 

$ $ 

$ $ 

Life Insurance Total $ $ 

13. Retirement Plans
Enter any deferred compensation (profit sharing plan, HR-10 plan, IRA, 
403(b), 401(k), pension plan, annuities). Use a separate sheet, as required.

Type of Plan Company or Trustee Beneficiary Value

$ 

$ 

$ 

Retirement Plans Total $ 

14. Real Estate
Enter your primary residence, second home, timeshares, agricultural 
land, or rental properties you own. Use a separate sheet, as required.

Type Address Owner/Joint Owners Date Acquired Cost Current Value

$ $ 

$ $ 

$ $ 

$ $ 

Real Estate Total $ 
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15. Digital Property
Enter any intangible assets you own, such as websites, web domain 
names, copyrights, trademarks, etc. Use a separate sheet, as required.

Type Address Owner/Joint Owners Date Acquired Cost Current Value

$ $ 

$ $ 

$ $ 

$ $ 

Digital Property Total $ 

16. Sum of Total Assets
Add the totals for Cash, Other Cash, Investments, Money Owed to 
Me, Life Insurance, Retirement, Real Estate, and Digital Property.

Total Assets $ 

III. LIABILITIES

17. Mortgages, Loans, Taxes 
and Debts That You Owe

Enter any Mortgages, Loans, Taxes, and Debts That 
You Owe. Use a separate sheet, as required.

Debt or Mortgage to Whom Address Amount

$ 

$ 

$ 

Total Liabilities $ 

18. Net Estate Planning Assets
Enter Total value of Total assets (Question16) 
minus total liabilities (from question 17).

Total Estate $ 
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19. Future Inheritances
Enter the source and approximate amount of any inheritances 
you are expecting to receive in the foreseeable future. 

Source Est. Value

$ 

$ 

$ 

Future Inheritances Total $ 

IV. EXECUTORS & GUARDIANS

20. My Executor / Successor Trustee
Enter information for the person who you want to appoint to carry out 
the terms of your will/Trust. Be sure to include an alternate, as well. 

Executor / Successor Name:

Executor / Successor Address:

Alternate Executor / 
Successor Name:

Alternate Executor / 
Successor Address:

21. Guardian for My Minor Children
If you have minor children, enter the information for the person that 
you select as their guardian in the event something happens to you.

Guardian Name:

Guardian Address:
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IV. ESTATE DISTRIBUTION PLAN

22. Specific Bequests
This can be general. Your attorney will help you work out your 
specific wishes and detail for you the best way to do it.

Person or Institution Address Item, property, or Sum of Money

23. Residue of My Estate
Enter who you wish to receive any portion of your estate assets 
that are left over after paying off the estate’s debts.

Person or Institution Address Percentage
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